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Document Prep. San Diego, Ca 92175

We take pride cn oar frofessconaliom, integnity & neliability!

Office Line: (619) 270-1145

Fax Line: (619) 245-2400 Routes

Date Time IMMEDIATELY | SAME DAY | NEXT DAY REGULAR OK TO DROP Firm Reference Number
Firm: Documents & Special Instructions: Case Name:

Vs.
Phone Number:
Order Placed By: Case Number:
C O URT F I L I N G S A N D D E L I V ER I E S O N L Y
Q File & Conform Q File then Serve Q Serve then File Q File Only Q Serve Only Q Superior Court Q Court Location & Dept.:
Q Certifed Copy Q Rush Return Q Research Q DMV Q Skip Trace Q Sheriff’s Office Q District Court Q Bankruptcy Court
u Record Request u Copy Request Q Stake Out m PO Box Break D Delivery D Appellate Court u Family Court D Recorders / Assessors
Pick-Up at: Deliver to:
DELIVERIES ONLWLY Handled by: Fee Advance  $ Rush Handling  $
CK# $ Parking Fees $
_ Date: Toll Fees $
Print Name: CK# $ Fax Incoming  $
_ Date: Fax Outgoing  $
Signature: Research $ Copy Fees $
) Indexing $ Delivery Fees  $
Date: Time: AM /PM Rush Pick-Up  $ Total $

Liability limit is $100.00 per order. Late fees are added each month. Interest is added each month in addition to late fees. Invoices are Due Net 15 days, After 16 days Invoices are Past Due, client agrees to pay 2.0% interest per month until all
Invoices are paid in full. Prices and Zones are subject to change without prior written notice and additional fees may apply according to tolls, difficulty and areas. Any advance for filing fee are charged a $5.00 minimum or 10%, whichever is greater.




