
Fax Filings 
Micro-Filming 

Process Serving 
Property Liens 

Public Research 
Routes 

 

Documents & Special Instructions: 
 

 

Pick-Up at: 
 

Deliver to: 
 

Superior Court Court Location & Dept.:        
 
Sheriff’s Office District Court Bankruptcy Court 
 
Appellate Court Family Court Recorders / Assessors 

File & Conform File then Serve Serve then File File Only Serve Only 
 
Certifed Copy Rush Return Research   DMV         Skip Trace 
 
Record Request        Copy Request Stake Out      PO Box Break Delivery 

 
Print Name:             
 
Signature:             
 
Date:       Time:    AM / PM  

Liability limit is $100.00 per order.  Late fees are added each month.  Interest is added each month in addition to late fees.  Invoices are Due Net 15 days, After 16 days Invoices are Past Due, client agrees to pay 2.0% interest per month until all 
Invoices are paid in full.  Prices and Zones are subject to change without prior written notice and additional fees may apply according to tolls, difficulty and areas.  Any advance for filing fee are charged a $5.00 minimum or 10%, whichever is greater. 

C O U R T  F I L I N G S  A N D  D E L I V E R I E S  O N L Y  

 

D E L I V E R I E S  O N L Y  
 

Handled by:  

Case Number: 
 

Order Placed By: 
 

Asset Research 
Bank Levies 
Court Copies 
Court Filings 
Deliveries 
Document Prep. 

Post Office Box 15712 
San Diego, Ca  92175 

Office Line: (619) 270-1145 
Fax Line: (619) 245-2400 

Fee Advance $ 
CK#  $ 
Date:    
CK#  $ 
Date:    
Research $ 
Indexing  $ 
Rush Pick-Up $ 

Rush Handling $ 
Parking Fees $ 
Toll Fees $ 
Fax Incoming $ 
Fax Outgoing $ 
Copy Fees $ 
Delivery Fees $  
 

Total  $ 

Firm: 
 

 
 
 
 
 
 

Phone Number:  

Time 
 

 

Firm Reference Number 
 

 

Case Name: 
 

 
 
 

vs. 
 
 

 

IMMEDIATELY REGULAR NEXT DAY SAME DAY Date 
 

 

OK TO DROP 

We take pride in our professionalism, integrity & reliability! 

16 Years of Quality 

Legal Experience! 
$50.00 & Up 

Process Serving 


	Time: 12:00 PM
	Firm Reference Number: INTERNAL REFERENCE #
	Firm Phone Number: 
JOHN DOE, ESQ.
ATTORNEY AT LAW
555 ELM STREET
LOS ANGELES, CA  90050
213-255-2555
	Order Placed By: JANE DOE, SECRETARY
	Documents  Special Instructions: 
PLEASE FILE & SERVE THE FOLLOWING:

SUMMONS, COMPLAINT, ETC...
	Case Name vs: 
ABC CORP, ET AL




XYZ CORP, ET AL
	Case Number: 2009-000012345
	File  Conform: Off
	File then Serve: On
	Serve then File: Off
	File Only: Off
	Serve Only: Off
	Superior Court: On
	Sheriffs Office: Off
	Appellate Court: Off
	Court Location  Dept: Off
	District Court: Off
	Family Court: Off
	Certifed Copy: Off
	Rush Return: Off
	Research: Off
	DMV: Off
	Skip Trace: Off
	Bankruptcy Court: Off
	Recorders  Assessors: Off
	Record Request: Off
	Copy Request: Off
	Stake Out: Off
	PO Box Break: Off
	Delivery: Off
	PickUp at: 
OUR OFFICE
	Deliver to: 
SUPERIOR COURT - SEE ADDRESS ON SUMMONS
	Handled by: COURT RUNNER
	Rush Handling  Parking Fees  Toll Fees  Fax Incoming  Fax Outgoing  Copy Fees  Delivery Fees: 
	Print Name: JACK DOE
	Time_1: 2:30
	Immediately: Yes
	Same Day: Off
	Next Day: Off
	Regular: Off
	OK to Drop: Off
	Dept or Room: 
	Check_Date_1: 11/19/2009
	Check_Date_2: 
	Date: 11/19/2009
	Date_4: 11/19/2009


